
Department of Health and Human Services  
National Institutes of Health and Educational Institution

Student Employment Program Agreement

Before appointing a SCEP or STEP, an  
agreement with the Educational Institution  
must be signed.

This agreement is entered into between
name of Educational Institution) hereinafter known as  
the “Institution” and the National Institutes of Health  
(NIH), hereinafter known as the “Organization,” for the  
purpose of providing work experience to students under  
the Student Temporary Employment Program (STEP)  
and the Student Career Experience Program (SCEP).  
The effective date of this agreement is

The parties agree that work to be performed under this  
agreement is to be in the public interest and 1) will not  
result in the displacement of employed workers or impair 
existing contracts for services; 2) will be governed by  
conditions of employment, including compensation, type  
of work performed, geographic region and proficiency of  
the employee and as mutually agreed by the Institution  
or the Organization; and 3) does not involve any partisan 
or nonpartisan political activity associated with a  
candidate, or contending faction or group, in an election  
for public or party office. In the event of injury incurred 
by  a student employee while acting within the scope of  
his/her duties, the Organization shall assume  
responsibility as the employer. 

The Organization will be responsible for setting  
appropriate pay for each student. This will be determined  
by the student’s qualifications set forth by the Office of  
Personnel Management (OPM). Student hires may be  
appointed throughout the academic year, but must be 
enrolled at  (enter name of Educational Institution)
at least on a part-time basis to remain eligible for the  
program under this agreement.  
Student hires appointed under the SCEP must have a  
work experience related to their program of study. At  
completion of the educational requirements, the students  
may be eligible for conversion within 120 days to a  
permanent position upon satisfactory completion of the  
degree requirements. 

Student hires appointed under the STEP do not have to  
be assigned to a work experience related to their  
program of study. At the completion of the educational  
requirements, the student will not receive conversion  
eligibility to permanent employment. 

The Organization will support student hires from the  
Institution at any given time, contingent upon the  
Organization’s budget and the availability of placement  
opportunities. Student hires accepted in this program will  
be made available to the Organization by the Institution  
through career fairs, Institutional announcements via  
their Career Center website and as determined by the  
Institution. Student hires may be removed from work on  
a particular assignment or from the Organization by the  
Institution, either on its own initiative or at the request of  
the Organization. This may be done orally or in writing. 
Student hires for the Organization under this agreement  
are responsible for safeguarding and preserving the  
confidentiality of information that is protected by the  
Privacy Act and compliance with statutory and regulatory  
ethical obligations for employees of the United States  
Government with respect to all work performed for the  
Organization. Accordingly, students serving as  SCEP/
STEP for the Organization may be required to  agree in 
writing to comply with Privacy Act and statutory  and 
regulatory ethical obligations for employees of the  United 
States Government.  

The Organization agrees that no student will be denied  
work or subjected to different treatment under this  
agreement on the grounds of race, color, disability  
religion, sex, or national origin, and that it will comply  
with the provisions of the Civil Rights Act of 1964 (P.L.  
88-352; 78 Stat. 252) and Title IX of the Education  
Amendments of 1972 (P.L. 92-318). 

Name of Educational Institution Name of HHS, National Institutes of Health, 
Institute/Center/Office 

Print Name/Title of Educational Institution Representative Print Name of NIH Human Resources Specialist

Signature of Educational Institution Representative Signature of NIH Human Resources Specialist

Date Date

NIH 2889-1 (12/13) 

(enter 
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Before appointing a S C E P or S T E P, an agreement with the Educational Institution must be signed.
This agreement is entered into between
name of Educational Institution) hereinafter known as  the “Institution” and the National Institutes of Health  (NIH), hereinafter known as the “Organization,” for the  purpose of providing work experience to students under  the Student Temporary Employment Program (STEP)  and the Student Career Experience Program (SCEP).  The effective date of this agreement is
name of Educational Institution) hereinafter known as  the “Institution” and the National Institutes of Health  (N I H), hereinafter known as the “Organization,” for the  purpose of providing work experience to students under the Student Temporary Employment Program (S T E P) and the Student Career Experience Program (S C E P). The effective date of this agreement is
The parties agree that work to be performed under this  agreement is to be in the public interest and 1) will not  result in the displacement of employed workers or impair  existing contracts for services; 2) will be governed by  conditions of employment, including compensation, type  of work performed, geographic region and proficiency of  the employee and as mutually agreed by the Institution  or the Organization; and 3) does not involve any partisan  or nonpartisan political activity associated with a  candidate, or contending faction or group, in an election  for public or party office. In the event of injury incurred by  a student employee while acting within the scope of  his/her duties, the Organization shall assume  responsibility as the employer. 
The Organization will be responsible for setting  appropriate pay for each student. This will be determined  by the student’s qualifications set forth by the Office of  Personnel Management (OPM). Student hires may be  appointed throughout the academic year, but must be 
The Organization will be responsible for setting appropriate pay for each student. This will be determined by the student’s qualifications set forth by the Office of Personnel Management (O P M). Student hires may be appointed throughout the academic year, but must be 
enrolled at           
 (enter name of Educational Institution) 
at least on a part-time basis to remain eligible for the  program under this agreement.  
at least on a part time basis to remain eligible for the program under this agreement.  
Student hires appointed under the SCEP must have a  work experience related to their program of study. At  completion of the educational requirements, the students  may be eligible for conversion within 120 days to a  permanent position upon satisfactory completion of the  degree requirements. 
Student hires appointed under the S C E P must have a work experience related to their program of study. At  completion of the educational requirements, the students may be eligible for conversion within 120 days to a permanent position upon satisfactory completion of the degree requirements. 
Student hires appointed under the STEP do not have to  be assigned to a work experience related to their  program of study. At the completion of the educational  requirements, the student will not receive conversion  eligibility to permanent employment. 
Student hires appointed under the S T E P do not have to be assigned to a work experience related to their  program of study. At the completion of the educational requirements, the student will not receive conversion  eligibility to permanent employment. 
The Organization will support student hires from the  Institution at any given time, contingent upon the  Organization’s budget and the availability of placement  opportunities. Student hires accepted in this program will  be made available to the Organization by the Institution  through career fairs, Institutional announcements via  their Career Center website and as determined by the  Institution. Student hires may be removed from work on  a particular assignment or from the Organization by the  Institution, either on its own initiative or at the request of  the Organization. This may be done orally or in writing. 
Student hires for the Organization under this agreement  are responsible for safeguarding and preserving the  confidentiality of information that is protected by the  Privacy Act and compliance with statutory and regulatory  ethical obligations for employees of the United States  Government with respect to all work performed for the  Organization. Accordingly, students serving as  SCEP/STEP for the Organization may be required to  agree in writing to comply with Privacy Act and statutory  and regulatory ethical obligations for employees of the  United States Government.  
Student hires for the Organization under this agreement are responsible for safeguarding and preserving the  confidentiality of information that is protected by the Privacy Act and compliance with statutory and regulatory ethical obligations for employees of the United States  Government with respect to all work performed for the Organization. Accordingly, students serving as  S C E P/S T E P for the Organization may be required to agree in writing to comply with Privacy Act and statutory  and regulatory ethical obligations for employees of the United States Government.  
The Organization agrees that no student will be denied  work or subjected to different treatment under this  agreement on the grounds of race, color, disability  religion, sex, or national origin, and that it will comply  with the provisions of the Civil Rights Act of 1964 (P.L.  88-352; 78 Stat. 252) and Title IX of the Education  Amendments of 1972 (P.L. 92-318). 
The Organization agrees that no student will be denied work or subjected to different treatment under this agreement on the grounds of race, color, disability religion, sex, or national origin, and that it will comply  with the provisions of the Civil Rights Act of 19 64 (P. L.  88 - 3 52; 78 Stat. 2 52) and Title 9 of the Education Amendments of 19 72 (P. L. 92 - 3 18). 
Name of Educational Institution
Name of HHS, National Institutes of Health, Institute/Center/Office 
Name of H H S, National Institutes of Health, Institute/Center/Office 
Print Name/Title of Educational Institution Representative
Print Name of NIH Human Resources Specialist
Print Name of N I H Human Resources Specialist.
Signature of Educational Institution Representative
Signature of NIH Human Resources Specialist
Signature of N I H Human Resources Specialist.
Date
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