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Exhibit C.7-1 Checklist for Agency Cost Estimate Data Collection

___1.  
Contract start date and performance period dates.

___2.  
Historical pay records detailing types of premium pay, if any, paid to employees under study.  Please show hours for different types of premium pay, per position title and grade.  Also need amounts for cash awards given for special acts that are over and above a civilian employee's expected annual performance.
___3.  
Fair Labor Standards Act (FLSA) designations (Exempt or Non-exempt) for each MEO position. FLSA information is commonly found on position description coversheets.

___4.  
FTE estimates, grades, and titles to account for Management and oversight activities, such as direct and indirect managers and supervisors above the first line of supervision that are related to the function.  This is support that is not captured on Line 4-Overhead.  This cost covers the time spent on the performance appraisals, counseling, time cards, etc.  This may already be covered in the list of positions under study. 

___5.  
Material and Supply Information for all items NOT provided or reimbursed to Contractor.  Provide nomenclature, costs, source of supply, and date cost(s) was current.  If material and supply costs are a "plug figure" in the RFP, need to know this figure for each performance period.  
___6.  
Facility and Capital Equipment Depreciation Information for all facilities and/or Capital Equipment NOT provided to the Contractor.  This includes Facility source category, Acquisition Date, Acquisition Cost, and Replacement Cost, Residual Value and % of shared usage with a function not under this study.  The capital equipment category is for items costing over $25,000.
___7.  
Rent or lease costs which would continue in future performance and are NOT provided to the Contractor (i.e. copier lease). 

___8.  
Maintenance and Repair costs for facilities and equipment used solely by the function under study and NOT supplied to the Contractor, and for facilities and equipment furnished where the Contractor would be responsible for maintenance and repair costs (i.e. grounds maintenance, copier maintenance).’

___9.  
Utility costs include charges for telephone, electricity, water and sewage services, etc., which are not furnished to the contract/ISSA offeror by the Government.  Long-distance telephone is the most common cost that is included in the IHCE as the other utilities are commonly furnished.

___10.
Costs for Minor Items that are not immediately consumed by the function and will not be provided to the contractor.  Also included is the recurring cost of minor items that will be provided to the contractor but not replaced by the Government.  Minor items are noncapitalized durable items that cost less than $25,000 (i.e. office equipment, microscopes, etc.).    

___11.  Travel costs that would NOT be provided in the event of contract performance or would not be reimbursed to the Contractor.
___12.  Other costs that would NOT be provided in the event of contract performance.  Such as:

___12a. 
Drug Testing

___12b. 
Fuels and Lubricants

___12c. 
Pagers and Cell Phones

___12d. 
Vehicles

___12e. 
Personal Protective Clothing and Equipment

___12f.  
Uniforms

___12g. 
Identification Badges

___12h. 
Printing Costs/Copier Costs

___12i. 
Postage

___12j. 
Tuition/Training that is not Government provided or reimbursed

___12k. 
Certifications/permits/licenses that are not Government provided or reimbursed

___12l.  
Physical Exams

___12m. Costs for MEO Subcontracts/Purchased Services and associated Contract Man-year Equivalents (CMEs)

(Note: the following costs must be included on Line 1 to account for the total cost of managing the MEO with an MEO subcontract: (1) the cost of in-house FTEs necessary to perform contract administration for the MEO subcontract and (2) the cost of in-house FTEs necessary to perform related inspection and surveillance of the MEO subcontract (if not otherwise performed by contract).)
___13. Phase-in Costs (associated with requirements specified in Phase-in Plan)

***BE SURE TO SAVE ALL WORKING PAPERS AND SUPPORTING DOCUMENTATION***

NIH P&P Guidebook
C.7-1-1

