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Date: 

To:
[Insert Name], [Insert IC]

MEO Team Member

From:
Competitive Sourcing Program Manager, NIH
Subject:  
MEO Team Appointment Letter

You have been identified as a member of the MEO Team for the [Insert Function] [standard or streamlined] cost comparison.  OMB Circular A-76 (Revised) Attachment B, paragraph C.1.d, requires a firewall between the individuals preparing the [More or Most Efficient Organization (MEO), agency tender, or agency cost estimate] and the individuals preparing acquisition documents [Performance Work Statement, solicitation, or Market Research cost estimates].  In consultation with your management, we have selected you to serve on the MEO team.  Your duties will include serving as technical and subject matter expert.  In this role, you shall be responsible for complying with the Circular and assisting your assigned team in the development of their respective proposal

You will be preparing procurement sensitive data and must comply with nondisclosure and non-competition requirements.  As such, you are required to act in full compliance with OMB Circular A-76, which requires you to maintain a firewall and prohibits any discussion between the MEO team members and the Market Research team members regarding their respective bids. You are also prohibited from disclosing confidential, proprietary, and/or source selection information to any individual or entity, unless that individual is authorized by the Contracting Officer (CO) to receive such information.  Similarly, requests for information or clarification on requirements should be made through the CO.  Your acceptance of your duties and responsibilities as a MEO team member and your signature below acknowledges your agreement to abide by the Rules of Conduct regarding conflicts of interest and the safeguarding of confidential information.
Please sign below and return the original (you may retain a copy) to the NIH Commercial Activities Review Team, 6011 Executive Blvd, Suite 601, MSC 7669, Rockville, Md. 20852.  Should you have any questions, please feel free to contact me at phone number, 301-496-2832.  Thank you for your assistance on this critical program.








 CART Director
cc:
CO

EO
______________________________
_____________

Accepted By MEO Team Member


Date
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